[bookmark: _Hlk31029354][bookmark: _Hlk30067027]BENHAVEN SCHOOL APPLICATION 

PERSONAL INFORMATION			Date:_____________________________


Last Name: ________________________ First: _____________________ Middle: _________________

Street Address: ____________________________ City, State, Zip: ____________________________________

Email Address: ____________________________ Cell #: ____________________________________________

Available Start Date: ____________________ Position ______________________ Salary __________________

Were you ever employed at Benhaven? ____Y or N ___ if “yes” Month/Year/Area ________________________

Are you 18 years old and legally eligible for employment in the United States? _____ Y or _____ N

Training or skills relevant to this position:

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

You have been given a written job description listing the essential job functions of the position(s) for which you have applied. Please review the job description(s) and answer the following questions:

Are you able to perform each of the essential job functions listed for each position for which you have applied?
____ Y or N ____

If “No”, list the function(s) you are unable to perform and explain why you are unable to perform them.


_______________________________________________________________________________________________________________


EDUCATION
	
School
	
Name and Location
	
Course of Study
	
Years Completed
	Did you Graduate?
	
Degree or Diploma

	

H.S. Diploma or GED
	
	
	
	
	

	


Bus./Tech.
	
	
	
	
	

	


College
	
	
	
	
	

	


Graduate
	
	
	
	
	







BENHAVEN SCHOOL APPLICATION

EMPLOYMENT HISTORY
List your past three jobs and begin with the most recent.
	[bookmark: _Hlk30842799]Employer Name/Address:

_______________________________________

_______________________________________

_______________________________________
	Job Title:

_____________________________________

Job Description:

_____________________________________
	Length of Employment:

Month __________ Year ____________To

Month __________ Year______________

Reason for Leaving:



	

	
	

	
May we contact them? ____________________

_______________________________________
	
Supervisor: ___________________________

Phone#:______________________________


	
____________________________________

____________________________________

	Employer Name/Address:

_______________________________________

_______________________________________

_______________________________________
	Job Title:

_____________________________________

Job Description:

_____________________________________
	Length of Employment:

Month __________ Year ____________To

Month __________ Year______________

Reason for Leaving:



	

	
	

	
May we contact them? ____________________

_______________________________________
	
Supervisor: ___________________________

Phone#:______________________________


	
____________________________________

____________________________________

	Employer Name/Address:

_______________________________________

_______________________________________

_______________________________________
	Job Title:

_____________________________________

Job Description:

_____________________________________
	Length of Employment:

Month __________ Year ____________To

Month __________ Year______________

Reason for Leaving:



	

	
	

	
May we contact them? ____________________

_______________________________________
	
Supervisor: ___________________________

Phone#:______________________________


	
____________________________________

____________________________________







REFERENCES
Professional
[bookmark: _Hlk30846959]Name: ______________________________________Relationship: ______________Years known______

Position:  ___________________________________Phone/Cell__________________________________

Professional
Name: ______________________________________Relationship: ______________Years known______

Position:  ___________________________________Phone/Cell__________________________________

Professional
Name: ______________________________________Relationship: ______________Years known______

Position:  ___________________________________Phone/Cell__________________________________








[image: ]
_________________________________________________		____________________________
Applicant Signature							Date




Have you ever been convicted of a crime? (See explanation below)

____ YES   ____ NO

Are any criminal charges pending against you at this current time?

____ YES   ____ NO

FOR PURPOSES OF THIS APPLICATION, “CONVICTED” MEANS YOU HAD:
· A final judgement or verdict of guilty, or
· A plea of guilty
…in any state or federal court, regardless of whether an appeal is pending or could be taken

A “CONVICTION” DOES NOT INCLUDE:
· A final judgement or verdict that has been expunged, reversed, or set aside or otherwise rendered invalid.

YOU ARE NOT REQUIRED TO DISCLOSE:
Any arrest conviction or charges for which the record has been erased under law. For example,
· Records of a finding of delinquency or that a child was a member of a family with service needs
· Adjudication of youthful offender status
· Criminal charges dismissed or nulled
· Charges for which a person is found not guilty
· A conviction that later results in an absolute pardon

ANY PERSON WHOSE CRIMINAL RECORDS HAVE BEEN ERASED IS DEEMED UNDER LAS NEVER TO HAVE BEEN ARRESTED WITH RESPECT TO THE ERASED PROCEEDINGS AND MAY SWEAR TO THAT EFFECT UNDER OATH.

NOTE:
Per state law, Benhaven conducts criminal background checks. A history of criminal conviction(s) will not necessarily bar you from consideration for employment at Benhaven. Factors such as the time, seriousness and nature of the offense, as well as rehabilitation, will be taken into consideration.

Substitute Senate Bill No. 1069 Public Act No. 19-91 Section 2 (b) Each nongovernmental school operator shall, subject to the provisions of section 31-51i of the general statutes, (1) require each applicant for a position with such nongovernmental school operator to state, in writing, whether such applicant has ever been convicted of a crime or whether criminal charges are pending against such applicant at the time of such application and, if charges are pending, to state the charges and the court in which such charges are pending.

Benhaven also conducts a background check with the Department of Children and Families and the Department of Disabilities Services.

I certify there are no misrepresentations, omissions or falsifications in the statements and answers provided on my application and that the answers are true, complete and accurate to the best of my knowledge. I understand that my employment is contingent on criminal history checks (fingerprinting) and all other information provided is valid.

Name _______________________________________		Date__________________

Signature _____________________________________ 	             Date__________________


Benhaven is an Equal Opportunity Employer (EOE)
image1.emf
I authorize Benhaven School to contact any previous employers and references listed on the application and attached  reference sheet. I also give authorization to previous employers and references to release to the potential employer  (Benhaven) any and all  information (including documents and/or other records) regarding my employment history or  any other matter related to my application.   


